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PERSONAL SPECIFICATION

	
	Early Years Phase Leader 

MPS/UPS + TLR 2b

	PURPOSE
	To provide the professional leadership of the EYFS Phase and to secure full personalisation, high quality teaching, effective use of resources and improved standards of learning and achievement by pupils. 


EXPERIENCE

	Essential

At least 5 years successful experience of working with children at EYFS.

Leadership experience in a substantive post with responsibility for the leadership and management of other staff.

Experience of making decisions about provision which are informed by the analysis, understanding and interpretation of relevant data and information.

At least three years experience of contributing to the management of EYFS including:

· developing and implementing policies;

· establishing and implementing development plans;

· curriculum development including the design of intervention strategies for individual and groups of pupils;

· professional development.

Supporting improvements in literacy and other basic skills to enhance access to the curriculum.

Devising intervention strategies enriched by the use of Information and Communication Technology.

Experience of preparing individual learning programmes for pupils with learning difficulties.

Desirable

Experience of leading Early Years Provision

Experience of leading or making a significant contribution to a whole school initiative

Experience of involvement in transition from EYFS to KS1


QUALIFICATIONS

	Essential

	A recognised teaching qualification 



	Desirable

	Evidence of further qualifications in the area.


TRAINING

	Essential

	Recent training initiatives relating to EYFS.

Recent training in ICT.

Evidence of continuing professional development in Literacy and Numeracy.

	Desirable

	Analysis of performance data and its use in target setting.

Recent training in accelerated learning methodologies.

Recent training in new Primary Curriculum.


SPECIAL KNOWLEDGE

	Essential

	Knowledge of:

· the characteristics of effective teaching and learning practices which maximise the access and progress of children;

· EYFS including assessment and the importance of a stimulating learning environment both indoors and outside;
· how to provide effective support for entry into EYFS;

· how to devise, implement and evaluate systems for identifying, assessing and reviewing progress made by children; 

· up to date knowledge of intervention strategies to raise attainment, and other key skills and the ability to provide in service training to colleagues;

· the use of ICT and its effective application for learning;

· effective deployment and use of staff, parents and volunteers and resources to ensure their best use.

	Desirable

	· effective deployment and use of staff and resources to ensure their best use. 

· the potential use of ICT to aid teaching and learning and leadership within EYFS.
· Knowledge of new primary curriculum.


SKILLS

	Essential

	Leadership skills needed to direct and co-ordinate the work of other staff

The postholder should be able to:

· set standards and provide support for pupils and staff

· deal sensitively with people and resolve conflicts

· work as part of a team as well as take the leading role

· delegate and trust others to complete tasks

· seek advice and support when necessary

· create an exciting, creative and stimulating learning environment and curriculum

Decision Making skills

· analyse, understand and interpret relevant information and data and present it in useful forms to staff, parents, pupils, governors 

· judge when to make decisions and when to defer to senior managers

· think creatively and imaginatively to solve problems and identify opportunities

Self management and organisational skills 

· prioritise and manage their own time effectively ; 

· work under pressure and to deadlines ; 

· be self motivating 

· take responsibility for their own professional development

Communication skills - 

· negotiate and consult effectively

· chair meetings effectively

· communicate effectively orally and in writing to a range of audiences

ICT skills 

Demonstrate a clear understanding and competence in the use ICT 


PHYSICAL AND PERSONAL CIRCUMSTANCES

	Essential

	Sufficient health, stamina and energy to cope with a very demanding post.

Sufficiently flexible circumstances to enable some out of school hours working including attendance at evening and weekend meetings.  

Smart appearance 


PERSONAL QUALITIES

	Essential

	Candidates should possess and display :

· the ability to establish good personal professional relationships at all levels, with parents, children and colleagues

· excitement at the prospect of creating a new primary phase within the umbrella of the existing secondary school.
· adaptability 

· openness, good humour, energy, enthusiasm and a sense of proportion.

· resilience

· self confidence

· intellectual ability
· commitment

· integrity - consistency between what you say and what you do 

· a commitment to the school’s policy and procedures, particularly in order to ensure that safeguarding policies can be fully implemented.
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